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ADD/DROP or CREDIT CHANGE FORM 
 
A drop done after the Add/Drop period becomes a withdrawal from class and will appear as a grade of 
“W” on your transcript after the last day of the Add/Crop deadline. This grade cannot be changed. See 
website registration area for Add/Drop deadlines. Refunds will be process according to Refund Policy in 
Student Handbook. 
 
Date      Student ID or Social Security number       

Name (last, first, MI)             

Address              

City         State     ZIP     

Country              

Phone (day)        (Cell)        

Email               

 
CHANGES  
Course code     Course title          

Course instructor             
 Add for Credit      Add for Non-Credit      Drop Course        
 Change to Credit      Change to Noncredit 
 
CHANGES  
Course code     Course title          

Course instructor             
 Add for Credit      Add for Non-Credit      Drop Course        
 Change to Credit      Change to Noncredit 
 
CHANGES  
Course code     Course title          

Course instructor             
 Add for Credit      Add for Non-Credit      Drop Course        
 Change to Credit      Change to Noncredit 
 
Student signature          Date     

 I have enclosed a check for the additional tuition 
 Please charge my MasterCard or Visa card for additional tuition:  

CC#          Name on card       

Security code        Expiration date      

Signature              
 
If you are a matriculated student, this form will not be processed without your faculty adviser’s signature. 

Adviser signature          Date     


