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GO L)gle Google Apps for Hebrew College

Powerful communication and collaboration tools for your organization
Sign in to manage
Hebrew College The right tools can make projects faster and easier. Whether you're working with colleagues,
doing a school project, or coordinating with your group, Google Apps saves you time and
trouble.

Username:ljane_dne

{@hebrewcollege.edu

Passwurd:l----------[ ¢ Collaborate more effectively with shared calendar and documents

[ Stay signed in & Access your data from anywhere, even fram mobile devices

o Mo software or hardware to install and maintain

Can't access vour account? If you are a Google Apps administrator, sign in here for the control panel

Mew! One-stop information sharing with Google Sites
Building a site is as simple as editing a document, and you don't need anyone's help to get

started.
Check out these example sites: Company intranet, Team project, Employee profile,

Classroom
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Go to your email account.
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In the upper right hand corner you will still see a small ‘gear’ icon. Left click on this and then left click on *Mail

Settings’



Under Settings, click on the ‘Forwarding and POP/IMAP’ tab
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Desktop Notifications:
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Click on “Add a forwarding address’ and enter the email address you’d like to forward to.
A verification code will be sent to that address. Access the forwarded email account and verify that you received the
email.
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Back at your Google account you will then need to click on the Verify button.
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You now need to place a check mark in the ‘Forward a copy of incoming mail to
from ‘keep Hebrew College Mail’s copy in the Inbox’ to ‘delete Hebrew College Mail’s copy’.
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